
  

 

 

 
PRINCE GEORGE COUNTY, VIRGINIA 

December 2007 

 

 PRETRIAL INVESTIGATOR 

 

 FLSA Status: Non-Exempt 

GENERAL DEFINITION AND CONDITIONS OF WORK: 

Performs intermediate protective service work conducting investigations to determine eligibility for pre-trial release; 

does related work as required.  Work is performed under regular supervision. 

 

This is sedentary work requiring the exertion of up to 10 pounds of force occasionally, and a negligible amount of 

force frequently or constantly to move objects; work requires walking, fingering, and repetitive motions; vocal 

communication is required for expressing or exchanging ideas by means of the spoken word; hearing is required to 

perceive information at normal spoken word levels; visual acuity is required for preparing and analyzing written or 

computer data, determining the accuracy and thoroughness of work, and observing general surroundings and 

activities; the worker is not subject to adverse environmental conditions. 

 

ESSENTIAL FUNCTIONS/TYPICAL TASKS: 

Conducting interviews to determine eligibility for pre-trial release; evaluating criminal background histories; 

attending arraignments and bond hearings; preparing and maintaining files and reports. 

Conducts interviews with detainees to allow a determination of eligibility for pre-trial release services; 

Secures background information used in providing a recommendation to courts; 

Secures and evaluates criminal background histories using VCIN/NCIC searches; 

Prepares reports containing recommendations concerning pre-trial release; 

Attends arraignments and bond hearings; 

Verifies background information such as employment histories, residency, ties to the community, medical and mental 

health histories to be used in pre-trial reports to courts; 

Enters recommendations and client data into the Virginia Pretrial PTCC database; 

Prepares other report data for inclusion in monthly agency reports; 

Performs related tasks as required. 

 

KNOWLEDGE, SKILLS AND ABILITIES: 

General knowledge of investigative methods, practices and procedures; general knowledge of the geography of the 

County; general knowledge of the rules and regulations of the court system; ability to understand and carry out oral and 

written instructions; ability to communicate effectively both orally and in writing; ability to establish and maintain 

effective working relationships with detainees, associates and the general public. 

 

EDUCATION AND EXPERIENCE: 

Any combination of education and experience equivalent to graduation from an accredited college or university with 

major coursework in criminal justice, sociology, psychology or related field and considerable criminal justice 

experience. 

 

SPECIAL REQUIREMENTS: 

Possession of an appropriate driver’s license valid in the Commonwealth of Virginia.  Completion of DCJS Basic Skills. 

Possession of VCIN certification. 

 


